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[bookmark: _GoBack]eGrants/MyAmeriCorps and OnCorps Responsibilities
eGrants/MyAmeriCorps is an online system, administered by the Corporation for National and Community Service, designed to automate the entire grants and project management process from application to closeout. eGrants/MyAmeriCorps is the legal documentation that members were enrolled and exited from service.  Ohio AmeriCorps programs are required to use the system which:
· Reduce the number of systems and thus streamlines recruitment, enrollment, and management of members in AmeriCorps programs
·  Provides an online system for program management, member management and program oversight, and
· Provides an online space for members to manage their information including contact information, application for service, and award status before, during, and after service

OnCorps is the Online Reporting System for AmeriCorps Programs.  This platform:  
· Provides an online system for ServeOhio to oversee member compliance management, and fiscal and programmatic reporting and
· Provides an online system for Ohio AmeriCorps programs for program management, member management and program oversight and reporting.

All members are to be enrolled, eGrants/ My AmeriCorps prior to enrollment in the OnCorps system.  Members should be exited in OnCorps to have an accurate service hour count before exiting in eGrants/MyAmeriCorps.




















The following table lists tasks that Ohio AmeriCorps Programs are to perform in the eGrants/My AmeriCorps and OnCorps systems.

	eGrants/My AmeriCorps (Required)
	OnCorps (Required)

	Submit Initial Grant Application & Budget Request
	*ServeOhio Creates initial Program Account*

	Create Service Opportunities
	Update Program Information

	Recruit and Invite Members to Apply
	Create Program Director & Site Supervisor Accounts

	Accept or Decline Applications
	Enter Service Sites

	Invite Members to Apply/Accept Service Opportunity
	Select Timesheet Style & Set Dates (cannot change during the year)

	Enter Operational Site Information
	Members submit Timesheets for Direct Service & Training/Professional Development Activities according to schedule set by program

	Enter Service Site(s) Information
	Approve Member Timesheets & ensure Members have an accurate count of service completed

	Member Enrollment (see flow chart on ServeOhio Website for process)
	Enroll Members & Create Member Accounts  (only after enrollment in eGrants)

	Select Member’s Primary Service Site
	FISCAL REPORTING: Input Budget from eGrants, Submit PERs, and Budget Modification(s)

	Create Member Service Changes (with approval from ServeOhio)
	PERFORMANCE MEASURES: Enter Performance Measures & Submit Quarterly GPRs

	Exit Members (if early exit, with approval from ServeOhio)
	Create Member Service Changes (with approval from ServeOhio) 

	
	Exit Members (if early exit, with approval from ServeOhio)

	
	OPTIONAL: Members can submit Great Stories, Volunteer Mobilization, Civic Engagement, and various other reports



For additional information, contact your AmeriCorps Program Officer.

Recruit/Select Members


Enroll in eGrants


Enroll in OnCorps


Exit in OnCorps


Exit in eGrants (Final Step)
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