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To:	Ohio AmeriCorps Sub-Grantees
From:	Lisa Tope, AmeriCorps Grants Officer
Date:	1/17/2019
Re:	Revised Records Retention Guidance for Ohio AmeriCorps Sub-Grantees awarded under: 
	Fixed Amount Grant 13ESHOH001 and 16ESHOH001

This is to let you know effective immediately ServeOhio, Ohio’s Commission on Service and Volunteerism, has changed its records retention policy for subgrants awarded under ServeOhio’s prime awards listed above. This includes subgrants from program years: 2013-14, 2014-15, 2015-16, 2016-17 and 2017-18.

As a prime grantee of the Corporation for National and Community Service (CNCS), ServeOhio receives its funding in three-year grant cycles. The change is made to ensure our compliance with CNCS Terms and Conditions which say records must be retained a minimum of three (3) years following the close of our prime award, which includes submission of our final Grantee Progress Report (GPR); ServeOhio’s GPR is based on your (i.e., our subgrantee’s) OnCorps GPRs.  

Effective immediately disregard any previous guidance you received for records retention and adhere to the following schedule:

13ESHOH001
OCSV submitted our final GPR to CNCS November 1, 2016 making our records retention date October 31, 2019.  If you received an Ohio AmeriCorps fixed amount grant in 2012-13, 2013-14, 2014-15, your records may be destroyed after October 31, 2019. NOTE: This guidance does not relieve subgrantee of responsibility for compliance with records retention requirements under 2 CFR 200.333.

 16ESHOH001
ServeOhio has not submitted a final GPR to CNCS for this grant.  If you received an Ohio AmeriCorps Fixed Amount Grant in 2015-16, 2016-17 or 2017-18, you are advised to retain all records relating to activity in these grant years indefinitely, pending receipt of a final retention date upon closeout of ServeOhio’s three-year grant cycle. 

Thank you for your immediate attention to this new guidance. Please contact me at lisa.tope@serveohio.gov or 614.728.2920 with any questions you may have.
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