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Grants Management Systems



Grants Management Systems
• DISCLAIMER: We will 

cover A LOT in this 
session. But…
– The slides and recording 

will be posted on our 
website for you to review 
at any time ☺

• Your Program Officer is 
also a great resource! 
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eGrants & OnCorps

www.egrants.cns.gov

www.oh.oncorpsreports.com

eGrants/My AmeriCorps (Required) OnCorps (Required)
Submit Initial Grant Application & Budget Request *ServeOhio Creates initial Program Account*

Create Service Opportunities Update Program Information
Recruit and Invite Members to Apply Create Program Director & Site Supervisor Accounts

Accept or Decline Applications Enter Service Sites
Invite Members to Apply/Accept Service Opportunity Select Timesheet Style & Set Dates (cannot change 

during the year)
Enter Operational Site Information Members submit Timesheets for Direct Service & 

Training/Professional Development Activities according 
to schedule set by program

Enter Service Site(s) Information Approve Member Timesheets & ensure Members have 
an accurate count of service completed

Member Enrollment (see flow chart on ServeOhio 
Website for process)

Enroll Members & Create Member Accounts  (only after 
enrollment in eGrants)

Select Member’s Primary Service Site FISCAL REPORTING: Input Budget from eGrants, Submit 
PERs, and Budget Modification(s)

Create Member Service Changes (with approval from 
ServeOhio)

PERFORMANCE MEASURES: Enter Performance 
Measures & Submit Quarterly GPRs

Exit Members (if early exit, with approval from 
ServeOhio)

Create Member Service Changes (with approval from 
ServeOhio) 
Exit Members (if early exit, with approval from 
ServeOhio)
OPTIONAL: Members can submit Great Stories, 
Volunteer Mobilization, Civic Engagement, and various 
other reports

http://www.egrants.cns.gov/
http://www.oh.oncorpsreports.com/
https://www.serve.ohio.gov/Americorps/AmeriCorps-Program-Director-Resources/Program-Management-Resources


eGrants
• Official legal documentation of grant and member service
• Commission role

– Create & approve grant opportunities
– Monitor enrollment & exit

• Sub-grantee role (you!)
– Apply/Submit grant applications
– Create service opportunities
– Invite members to serve
– Enroll members & exit members

• Member role
– Apply to serve with your program or complete invitation to serve & verify eligibility information
– Access education award after successful completion via My.AmeriCorps.gov 
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https://my.americorps.gov/mp/login.do


OnCorps

• Program Management system that tracks:

– Budget & Financial spending

– Member service hours

– Performance Measure progress

– You have the ability to create forms and have members submit 
reports too!
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OnCorps
• There are 3 primary account types

– Program Managers, Site Supervisors & Members

• Program Director vs. Site Supervisor accounts
– All Program Officers have PD accounts to support TTA

• Member Accounts
– Submit timesheets for approval

– Create and submit programmatic reports 

• Timesheet set up – covered tomorrow!
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OnCorps - GPR Reporting

• Grantee Progress Reports (GPR)

• The data  you share is cumulative; always enter new data

• Performance measures entered first (see OAST section 6 for 
Due Dates)

• Mid-year and End of Year reports to demonstrate progress

– Data collection

– Narratives
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https://serve.ohio.gov/Portals/0/FINAL_OAST%26C_2020-2021.pdf


OnCorps - Fiscal Reporting

• Enter eGrants approved budget

• Submit Periodic Expense Reports (PER) (see OAST section 6 for 
Due Dates)

• Budget Modifications

– If moving money between line items exceeds 10%

• Track Match
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https://serve.ohio.gov/Portals/0/FINAL_OAST%26C_2020-2021.pdf


Timing of Enrollment & Exit of Members

• Enrollment

– eGrants first (within the first 8 days of service)

– OnCorps second (within the first 15 days of service)

• Exit

– OnCorps first (within 15 days after the member’s last day)

– eGrants second (within 15 days after the member’s last day)
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Questions
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eGrants and OnCorps Practice!
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eGrants Training & Technical Support
https://egrants.cns.gov/espan/main/login.jsp
https://oh.oncorpsreports.com/

https://www.nationalservice.gov/resources/americorps/myamericorps-support-americorps-state-commissions-and-sub-grantees-egrants-0
https://egrants.cns.gov/espan/main/login.jsp
https://oh.oncorpsreports.com/


eGrants Practice

A Few Points to Consider
• eGrants is not the most user-

friendly system 

• If you get stuck, you can reach 
out to the eGrants Help Desk  –
you can find the help desk 
contact information by clicking 
on the link at the bottom left of 
any eGrants screen
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eGrants Practice!

• Login to eGrants
portal

• If you do not have 
an account already, 
you will need to 
create one
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https://egrants.cns.gov/espan/main/login.jsp


• If you are creating a new 
account, you will need a 
few pieces of information 

• After you select: Create a 
Grantee Account
– Select: This is my first 

time.  I want to create a 
new account

– Complete the information 
pictured on the right

– Note: There are multiple 
pages of information to 
submit.

• There are a variety of 
levels of access,  you and 
your agency can 
determine the best level
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Portal Home Page
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The Portal Home 
link brings you to 
your eGrants home 
page. 

The menu on the left 
provides links to 
manage the grants, 
sites, and members 
within your program.

Your home page displays 
workbasket tabs. Each tab 
displays a list of actions 
awaiting completion. 

This will help you to know 
where a member is in the 
pipeline of application, 
enrollment, and exit.



Searching for your Program
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Click on Manage 
Programs in the menu 
to the left, then enter 
the program year and 
program name. You 
will usually be able to 
find your program with 
just this information 
however, if you have 
your program code 
enter that as well. Click 
on search.

*Your program code 
will be your grant 
number which is a 14-
digit number and can 
be found on your 
Notice of Grant Award. 



www.ServeOhio.org |@ServeOhio
ServeOhio strengthens communities through AmeriCorps and 

volunteer engagement.

The results should 
show your Program for 
the specific program 
year.  
Click on the 
highlighted Project 
Title to get to the 
Program Information 
screen.



Program Information Screen
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Information about 
your operating site 
and the ability to 
edit your operating 
site information.

The Program 
Information links 
provide quick 
access to perform 
other grant-related 
functions and are 
specific to the 
program listed.



Viewing Service Sites
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There are two links that 
will allow you to view 
your service or host site 
locations.



Viewing Service Site Information
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You will be able to 
view your service 
sites from this 
page.  Depending 
on how many 
service sites you 
have they may be 
located on 
multiple pages.  To 
view click on the 
individual site.



Viewing Service Site Information
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You will be able 
to view site 
information.

You will also be 
able to edit site 
information.

The status will tell you if the site is an active 
or inactive service site and you may change it 
as needed in the edit function.



Creating a New Service Site
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If you need to 
create a new 
service site, you 
click on the create
tab.



Creating a New Service Site
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Fill in the 
required 

information and 
then click save.



Questions
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OnCorps Practice
• Login to OnCorps portal

• If you do not have an account, 
ask your Program Director to 
create one

• If you are a brand-new 
program, your Program Officer 
will create  your initial account 
& send login information to 
you
– You will be prompted to change 

your password after initial login
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https://oh.oncorpsreports.com/


OnCorps Login
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Scroll to find your 
program in the list.  
Click Program 
Director or Site 
Supervisor to Login. 

Remember:
• Program Director gives you 

access to the Program 
Management, Fiscal – PER & 
Program Reports – GPRs 

• Site Supervisor is how you 
approve Member Timesheets

NOTE: you can update 
the logo next to your 
program name by 
contacting the OnCorps 
Help Desk!



OnCorps Home Page
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Sometimes ServeOhio will post 
announcements on the 
homepage.  You may also post 
announcements for your 
members! 



OnCorps – Tools 
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• Program & Year Toggle – allows you 
to go between grant years

• Notifications & Reminders – set up 
reminders for reports, PERs, 
timesheet due dates

• Supervisor Toggle – allows you to 
switch to Supervisor View

• Copy Program Records – at the end 
of the year you will copy over 
program information for next year

• User Permissions – you set access 
level for each user role (PD, SS, 
Member, etc.)

• Email Notifications – ServeOhio staff 
may end reminders through OnCorps

• Timesheet Set Up – you do this once 
a year to set up your member 
timesheets. 



OnCorps – Manage Records
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• Program Information – ServeOhio will initially 
input this information, you may go in and 
update as needed if primary contact, address, 
etc. changes

• Program Directors – Create additional PD 
accounts here.  Your SO Program Officer will 
also have a PD account to help with TTA & 
Monitoring

• Service Sites – create and update service site 
locations.  Every member must be assigned a 
service site (service sites must match eGrants)

• Site Supervisors – create site supervisor 
accounts for timesheet approval

• Member – enroll, exit, suspend members



OnCorps – Reporting 
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• Submit Program Reports – Submit 
Performance Measures & subsequent 
GPRs

• View Program Reports – if you 
require members to submit service 
reports, you can view them here



OnCorps – Financials 
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• Submit Reports – you will submit your initial 
approved budget from eGrants, PERs, Budget 
Modifications

• View Reports – view current information and 
previously submitted reports



OnCorps – Time Tracking
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• Member Service Hours – there are 
many features here: you can filter 
member timesheets by status, period, 
member (#1); you can also run single 
member reports to view their total 
hours (#2)

#1

#2



OnCorps – Directories 
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• Rosters – view various user role, 
site director, member rosters
• This may be helpful if you 

need a member roster for 
internal activities, events, 
training, etc. 



OnCorps – Calendar 
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• Calendar – you can import events 
to share with Site Supervisors, 
Members and set reminders for 
Training, Orientation, Report 
deadlines, National Days of 
Service Volunteer Projects, etc.



OnCorps Training
OnCorps has an extensive training library and regularly hosts live 

training sessions!  We just reviewed the basics today, but the 
best way to learn is get in there and explore! 
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Member Enrollment in eGrants → Tomorrow!
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Final Thoughts & Questions

• Homework:

– Review all 3 terms and conditions documents (can be found on the 
ServeOhio Website → Program Management Resources
• FY 2020 General Grant and Cooperative Agreement Terms and Conditions

– https://serve.ohio.gov/Portals/0/2020GeneralTC2020_050620.pdf

• 2020 Terms and Condition for AmeriCorps State and National Grants
– https://serve.ohio.gov/Portals/0/2020ACSNProgramSpecificTC.pdf

• 2020 Ohio AmeriCorps Supplementary Terms and Conditions
– https://serve.ohio.gov/Portals/0/FINAL_OAST%26C_2020-2021.pdf
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Contact info
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Next Session: Tomorrow at 
10:00am! 
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