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Make A Difference Day 2016 Project Grant Application
Saturday, October 22, 2016
Please type text into form.  Fields will expand automatically.  Save form as .pdf document to submit.
	Applicant Organization Name:
	

	Applicant Organization Address, City, Zip:
	

	Applicant Organization Tax ID:
	

	Project Manager Name:
	

	Project Manager Phone:
	

	Project Manager Email:
	

	Amount Requested (Max $1,000):
	

	Project Location, Date, and Time:
	

	Number of Volunteers:
	



	Fully describe your project including (1) the need being addressed, (2) the services to be performed, and (3) who the beneficiaries will be.

	




	Describe the collaborations and partnerships involved, and how you will encourage broad participation across your community.  Especially note any first-time collaborations being developed for this project and how these will be maintained moving forward.  

	




	What will you use grant funds to purchase?   Indicate an estimated amount by category below and provide general description of anticipated costs.  An itemized line item budget is not required.   Actual costs will be documented when you submit your final project report.  

	Category
	Amount
	Description

	Supplies & Materials
	
	

	Volunteer Support
	
	

	TOTAL REQUEST
	
	



Note:  Clothing items for participants (t-shirts, caps, etc.) and food for volunteers are considered Volunteer Support, not Supplies & Materials.  Volunteer Support costs may not exceed 30% of the total request.

General Terms and Conditions
· If funded, Applicant agrees to complete the project described in this application during the project period of October 21-23, 2016.     
· Applicants selected for funding will be required to complete a grant award agreement and register as a State of Ohio vendor.
· Grantees must document their project by submitting a final project report, including photos and/or video no later than Friday, November 4, 2016.    
· Grantees must provide initial funding for all project costs, and agree to submit copies of expenditures after-the-fact for reimbursement.   
· Funds may not be used for staffing, travel costs, gift cards, awards, or grantee administration/overhead costs.  Supplies & materials may include small equipment (useful life of two years or more) up to $100 unit cost. Costs for volunteer support, including custom printed clothing items and food for volunteers, may not exceed 30% of total grant costs. All awards will be paid by reimbursement upon submission of the project report and documentation of expenditures.  
· The Commission reserves the right to reduce or withhold grant funds in the event that the project is not fully completed or if Grantee fails to report by the due date or properly document costs incurred in the project.
· [bookmark: _GoBack]In all publicity distributed regarding the project, Grantees must recognize the Ohio Commission on Service and Volunteerism, using the name “ServeOhio”.  Logos are distributed at the time of award announcement. Additional logos are available through the ServeOhio Communications office at rebeccah.verhoff-kiss@serveohio.gov.  
	Applicant Signature
	Date

	
	



Application Due Date: Tuesday, September 6, 2016 5:00 PM.
Submit application to rebeccah.verhoff-kiss@serveohio.gov.
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