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2012 Annual Ohio Conference on Service and Volunteerism 
Request for Proposal Form - Presenter
DEADLINE: MAY 31, 2012, 11:00 PM Eastern time
EMAIL TO: nadine.wise@serveohio.gov

Thank you for your interest in presenting at the 2012 Annual Ohio Conference on Service and Volunteerism on Tuesday, September 18, 2012 at the Ohio Union at The Ohio State University. The Planning Committee is seeking proposals from presenters, due May 31, 2012, 11:00 PM eastern time.   

ALL SESSIONS WILL BE DELIVERED ON TUESDAY, SEPTEMBER 18, 2012, 10:00 AM – 3:30 PM. 

Please refer to the “2012 Annual Ohio Conference on Service and Volunteerism RFP Guidelines” for complete instructions and “Guide to Effective Proposal Submissions” on www.serveohio.org for additional information to assist you in completing this form. 

Please submit a separate proposal for each session proposal. 

1A. LEAD PRESENTER
	Name of Presenter: 

	Click here to enter text.
	Title:

	Click here to enter text.
	Organization/Affiliation:

	Click here to enter text.
	Address:

	Click here to enter text.
	City, State, Zip code:

	Click here to enter text.
	Phone Number:

	Click here to enter text.
	Email Address:

	Click here to enter text.


Include a brief bio that includes presenter background, training qualifications and experience with presenting information to large and/or small groups (100 words or less): 

	Click here to enter text.





1B. CO-PRESENTER (if applicable):
	Name of Presenter: 

	Click here to enter text.
	Title:

	Click here to enter text.
	Organization/Affiliation:

	Click here to enter text.
	Address:

	Click here to enter text.
	City, State, Zip code:

	Click here to enter text.
	Phone Number:

	Click here to enter text.
	Email Address:

	Click here to enter text.


Include a brief bio that includes presenter background, training qualifications and experience with presenting information to large and/or small groups (100 words or less): 

	Click here to enter text.





2. SESSION TITLE (10 words or less):
	Click here to enter text.





3. SESSION TYPE (Choose one per proposal): 
	☐	60-minute Round Robin Session 
Multiple round-robin tables will be set up in one large room with each table having one sub-topic. See “RFP Guidelines” for more information. 


	☐	60-minute Presentation Session
One 60-minute session on one topic in a 60-minute block. 


	☐	120-minute Presentation Session
One 120-minute session on one topic in a 120-minute block. 





4. SESSION OFFERINGS (please answer as appropriate):
· How many times would you like to offer your 60-minute Round Robin Session? Up to four times: Click here to enter text.
· How many times would you like to offer your 60-minute Presentation Session? Up to four times: Click here to enter text.
· How many times would you like to offer your 120-minute Presentation Session? Up to two times: Click here to enter text.


On Tuesday, September 18, 2012, I prefer to present during the: 
	☐	Morning 10:00 am – 12:00 pm 


	☐	Afternoon 1:30 – 3:30 pm


	☐	No Preference 



Please note: ServeOhio will attempt to meet scheduling preferences, but this does not guarantee a presentation slot.


5. SESSION OVERVIEW (100 words or fewer):
Provide a brief session description to be included in the Conference Program and Registration. Provide a clear and accurate description so that participants fully understand the session when they pre-register.
	Click here to enter text.





6. TOPIC AREA ADDRESSED IN SESSION (Please check one):
	☐

	Resource/Fund Development

	☐

	Volunteer Management

	☐

	Project/Program Management

	☐

	Advocacy

	☐

	Technology/Social Media

	☐

	Leadership/Personal Management

	☐

	Corporate/Employee Volunteer Engagement




7. Target Audience (please select all that apply):
	☐	General – fits all groups

	☐	AmeriCorps programs

	☐	Senior Corps programs

	☐	Corporate/employee volunteer programs

	☐	Volunteer administrators and managers 

	☐	Other (please specify) Click here to enter text.




8. LEVEL OF INSTRUCTION (please select one):
	☐	Introductory (101) – for participants with less than 2 years of experience on this topic 


	☐	Advanced (301) – for participants with more than 2 years of experience on this topic


	☐	General Audience (GA) – for a mixed audience with various levels of experience 





9. REQUESTED EQUIPMENT (please select all that apply):
	☐	Tape/markers

	☐	LCD projector and screen 

	☐	Hand-held microphone

	☐	Laptop computer

	☐	Podium microphone

	☐	Mac Laptop

	☐	Flip chart (s) – quantity: Click here to enter text.

	☐	Other: Click here to enter text.


 

10. SESSION OUTCOMES (Please review the “Conference Purpose and Outcomes”): 
a) What will participants KNOW or BE ABLE TO DO after participating in the session? (List up to three – increase knowledge, skills, information or other resources). For example: “Participants will understand the essential elements of a volunteer orientation.”
	1. Click here to enter text.

2. Click here to enter text.

3. Click here to enter text.




b) 	How will participants be able to APPLY what they learn back at their site (Explain how they can use materials, activities, handouts, etc.).  For example: “They can use the sample forms to modify their own volunteer interview and screening process.” 
	1. Click here to enter text.

2. Click here to enter text.

3. Click here to enter text.





12. DRAFT AGENDA AND SESSION FORMAT 
Include a draft agenda and session format with approximate length of information presentation and activities. 

	Click here to enter text.





13. AGREEMENTS 
By submitting this proposal, I/we understand that:

	☐

	I (we) am (are) responsible for travel and lodging expenses related to the conference. 

	☐

	I/we will provide conference organizers with electronic versions of the presentation materials by September 1, 2012. 

	☐

	Conference Organizers will be responsible for making and bringing sufficient copies of handouts and other training materials for the sessions at which I/we present.  




Questions? Please contact Nadine Wise, Professional Development and Inclusion Officer for ServeOhio, at nadine.wise@serveohio.gov or 614-995-5269.
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